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PRESENTATION GUIDELINES

1. Students are required to do a presentation on their activity.
2. It is a group work in where any student from the activity can do the presentation.
3. First of all, each presentation during the concurrent sessions will be 15 minutes long Please design your presentation to take no longer than 10 to 12 minutes, leaving 3 to 5 minutes for questions from the audience; adequate time for questions, answers and discussion is very important to attendees. 
4. We prefer you to prepare good quality visual aids for projection via a LCD projector from a computer running Microsoft PowerPoint. We do not recommend the projection of transparencies, but the equipment will be available. 
5. To ensure the effectiveness of your presentation, please use only one type of visual aid during your presentation. Please let your groups know which type of visual aid you will be using
6. You will be evaluated by a panel of judges. The marks will be given to your teamwork, presentation, knowledge of the project, appearance, credibility and your articulation.
7. So, you have to know your material very well in order to have a good presentation. You should know all the details on your activity including the members’ name.
8. The most important criteria is punctuality. Students must be in the fixed venue 15 minutes before the presentation. You must be ready with your presentation stuffs before the arrival of the panel of judges. Punctuality is very important in this presentation.
9. Students have to include the detailed information on their activity including their expenses throughout their activity.
10. You have to include some pictures on the activity to make your presentation interesting
11. Try to remember the key points in your presentation to avoid yourself looking at the notes.
12. Make sure the words and the font size are clear. It should be legible to everyone.
13. Students should be in formal attire during presentation. Marks will be taken for appearance.
