[image: image1.png]M
&




REPORT WRITING GUIDELINES
1. Students are required to write a report after their presentation.

2. The objective of this report is a wrap up for your presentation.

3. The report should be typed in Times New Roman in size 12 with double line spacing.
4. Students should know the objective of their activity so that they can explain about it in detail in the report.

5. The report should be presented professionally in where there should be header and footer as well as page numbers.

6. A minimum 4 – 5 page of report is required.

7. The report should have the same facts as how you presented in your presentation

8. A detailed explanation on the activity should be given including the expenses.

9. Students should bear in mind that their certificate will be given based on their report and presentation.
10. Students should bind the report and give it to the activity committee within a week after the presentation.

11. The details should be original and no plagiarism is allowed.
