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A Member of Raffles Education Group.




RULES AND REGULATIONS FOR CES STUDENTS ON DRESS CODE & CLASS ATTENDANCE
DRESS CODE

Monday: Professional wear day

· Sandals, slippers, sneakers and sport shoes are not allowed

· For male, neck tie must be worn within premises at all time 

Tuesday – Thursday: CES Uniform

· Full uniform within premises at all time
Friday: Smart Casual

· Shorts are not allowed 
· Sandals and slippers are not allowed

Important note: 
1. For female

· Skirt must be knee length

· Dress/ blouse/ shirt must cover the shoulder

2. Students who do not follow the dress code accordingly without valid reason won’t be allowed to enter class and the attendance will be marked as absent. 

ATTENDANCE

1. 80% attendance must be maintained for all subjects to avoid being barred from the final examination.
2. Student being late to class for fifteen minutes and above will be considered as absent.

3. Student must inform the lecturer/ coordinator if unable to attend class, follow by handed in the mc or official letter stating the reason as soon as students come back to class.

4. Student are expected to treat the Model Office Training, Front Desk Training, Consultation, and the D’Executive Club weekly meeting as important as the normal class. 80% attendance must be maintained to avoid student being not permitted to start the Industrial Placement at the end of the course.
