ATTENTION ALL STUDENTS AND STAFF
THE COLLEGE HAS DECIDED TO BRING UPON NEW UPGRADES FOR THE STUDENTS THIS SEMESTER ONWARDS, IN ORDER TO ENHANCE OUR STUDENTS’ PRESENTATION SKILLS. 
ASSIGNMENTS’ AND GROUP PROJECTS’ PRESENTATION WILL NO LONGER BE A CLASS-BASED PRESENTATION. INSTEAD, THE FOLLOWING ARE TO BE IMPLEMENTED FOR THE BETTERMENT OF THE STUDENTS:

(1) 	ALL classes during the presentation week will be arranged having ALL students present in a presentation hall.
(2) 	Students are to take turns to present their assignments/group projects as appended below:
· Venue: 2A & 2B
· Time: 9am To 5pm (Lunch Break: 12:30pm To 1:30pm)
· Date: 15,16,18,19, 23, 24 November 2010
· Presentation schedules will be announced later.
(3) 	Presentation is to be made to all faculty members, staff and students.
(4) 	Presentation mark will be awarded by the lecturer based on all students’ evaluation. Final marks are at the sole discretion of the subject’s lecturer.
(5) 	Lecturers will be leading the Questions & Answers session for each presentation. 3 questions will be asked by faculty members and 2 questions will be asked by the floor. The presenter is expected to defend their work professionally.
(6) 	Attendance is compulsory for ALL students. Students who miss the presentation will be recorded as Failure in the Coursework.


(7) 	Students are expected to give marks for the presenter as per the following criteria:
	EYE CONTACT
4   Holds attention of entire audience with the use of direct eye contact, seldom looking at notes.
3   Consistent use of direct eye contact with audience, but often returns to notes.
2   Displays minimal eye contact with audience, while reading mostly from the notes.
1   No eye contact with audience; entire presentation is read from notes.
	
VOICE PRODUCTION
4  Presenter uses a clear voice and I can hear  the whole presentation.
3  Presenter’s voice is clear.   I can hear most part of the presentation.
2  Presenter’s voice is low.  I have difficulty hearing most part of the presentation.
1  Presenter speaks too quietly. I have difficulty hearing the whole presentation.

	CONTENTS
4  I am clear of the topic presented. Supporting ideas help me understand the subject matter.
3  I am clear of the topic presented. Content somewhat supports the purpose. 
2  Presentation lacks clear direction.   I think I know what is the presenter trying to convey.
1  No focus at all. I cannot determine purpose of presentation.
	
ORGANIZATION
4   Presenter present information in logical, interesting sequence that I can follow. 
3  Presenter presents information in logical sequence that I can follow. 
2   I have difficulty following because presenter jumps around different issues.
1 I cannot understand because there is no sequence of information.

	SLIDES
4   Slides are readable, clear and professional looking, enhancing the message.
3   Slides are mostly readable, clear and professional looking.
2   Significant problems with readability, clarity, professionalism of slides.
1   Slides are all unreadable, unclear and/or unprofessional.
	
CONFIDENCE LEVEL
4   Presenter presents with confidence, convincing and a lot of professionalism 
3   Presenter presents with adequate confidence, was convinced in most part of the presentation. 
2   Presenter fail to portray any confidence level, and did poor job in convincing me.
1   Presenter is nervous and often think of what to   say next

	PROFICIENCY
4   Presenter use perfect English with no mistakes in choice of words.
3   Presenter use above average English with minimum mistakes in choice of words
2   Presenter use average English with some mistakes, but still understandable.
1   Presenter use broken English and I find it hard to understand.
	QUESTIONS & ANSWERS
4   Presenter manage to provide clear and convincing answers with examples and elaboration
3   Presenter manage to provide satisfactory answers with some elaboration
2   Presenter manage to provide answers, but no elaboration given.
1   Presenter provide answers, but is not what is required by the question
0   Presenter fail to answer


(8) 	Each student is expected to plan as below:
	SEMESTER
	PRESENTATION
	QUESTIONS & ANSWERS 
	NO. OF SLIDES (max)

	
	1ST BELL
	MAX
	1ST BELL
	MAX
	

	1,2
	4 mins 15 secs
	5 mins
	2 mins 15 secs
	3 mins
	3

	3,4
	6 mins
	7 mins
	3 mins
	4 mins
	3

	5,6
	8 mins
	9mins
	5 mins
	6 mins
	4

	7
	12 mins
	13 mins
	9 mins
	10 mins
	5



8.1	Presentation is to be done with the sound system. Students are to use microphone provided during the presentation and Q&A session. 
8.2	The oral presentation should be completed within the time allotted. The first bell will be ringed to indicate that candidates are to make final conclusion. Candidates are expected to stop the presentation immediately when second bell is rang.
8.3	The question and answer section should be completed within the time allotted. The first bell will be ringed to indicate that candidates are to answer the last question. Candidates are expected to stop answering immediately when second bell is rang.
8.4	Students who will be presenting in the morning session are to preload their presentation slides by 8:50am. Students who will be presenting in the afternoon session are to preload their presentation slides by 1:20pm.
8.5	ALL presentations are to be conducted in English language.

