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Guideline to students:
1. The word count should be limited to 1.500 words for each assignment.

2. Use Font Times News Roman 12 and type in double line spacing.

3. Both questions should be submitted as one assignment and bound in one booklet with separators/sheets for each of the questions.

4.  Cut and paste work, plagiarism and undeclared sources will result in an automatic failure.

5. All assignment or projects will have a compulsory presentation requirement which carries 10%. Communication skills, visual aids and personal grooming are the criteria for obtaining the 10%.
Answer ALLthe questions





(2Q * 25% = 50%)
1. You are working in SHK Berhad, a public listed and profit making organization. Your organization has decided to carry out some activities program for next month that would involve public relations and advertising. As a public relations officer, you are requested to :-

a) Prepare a press release to inform to the public on the upcoming event

b) Draft the PR planning program which involves:

· Activities involving PR

· The program of the event

· checklist

· Budget

· Theme of the program

· Media and techniques used for the event

· Details of the event – in the form of poster

· Letters and documents involve

2. What factors should be taken into consideration when deciding whether to set up an internal PR department or to get services from a consultancy?

a) Choose between an internal PR department and consultancy and cite the reason for your choice

b) Use appropriate examples to explain your choice
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